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Job description: Deputy Headteacher
Norbury Hall Primary School is part of the Four Rivers Family of Schools.  We are committed to creating a diverse workforce.  We will consider all qualified applicants for employment without regard to sex, race, religion, belief, sexual orientation, gender reassignment, pregnancy, maternity, age, disability, marriage or civil partnership.
Job details:
Job title:  Deputy Headteacher
Salary: L12 – L16
Hours: Full time 
Contract type – Full time and permanent
Reporting to: Headteacher
Key Duties, Responsibilities and Areas of Accountability
1. Shaping the future:

The Deputy Headteacher works with the Headteacher to develop and maintain a vision and strategic view for the school in its service to the community.  He or she analyses and plans for future needs and further development in local and national contexts.
In partnership with the Headteacher, the Deputy Headteacher will:
· Fulfil the school’s vision for the future.
· Formulate the educational aims, objectives and targets of the school and policies for their implementation
· Implement and monitor the School Improvement Plan informed by sound financial planning, self-evaluation processes and management and organisation to secure whole school improvement.  
· Monitor and evaluate the performance of the school and its achievements, responding to the Headteacher as required.
· Monitor, evaluate and review the effectiveness of policies, analyse the impact of action plans and performance of the school in practice, and take appropriate action as required. 
· Motivate staff and learners by showing interest in, and encouragement and recognition of, their unique value.
· Ensure that policies and practices take account of national, local and school data, and inspection and research findings.  
· Implement the Trust and Local Governing Body’s policies on equal opportunities, inclusion and safeguarding.
· Assist in the task of ensuring that management, financial organisation and administration support the school’s vision and aims and are appropriate to the school context.
· Plan strategically to improve the school and the outcomes for its pupils.

2. Leading Teaching and Learning

The Deputy Headteacher works with the Headteacher to secure and sustain effective teaching and learning throughout the school. He or she assists the Headteacher in monitoring and evaluating the quality of teaching and standards of attainment, using relevant benchmarks and setting targets for improvement.
In partnership with the Headteacher, the Deputy Headteacher will:
· Be the exemplar of consistently good or outstanding teaching in the school.
· Create and maintain an ethos and code of behaviour that promote and secure good teaching, effective learning and high standards of achievement.
· Determine, organise, implement and monitor the curriculum and its assessment.
· Monitor and evaluate the quality of teaching and standards of learning and achievement of all learners at the school.
· Promote extra-curricular activities in accordance with the educational aims of the school.


3. Developing Self and Others

The Deputy Headteacher, shares with the Headteacher, responsibility for the leadership of a learning community.  The Deputy Headteacher’s leadership should motivate, support, challenge and develop staff.
In partnership with the Headteacher, the Deputy Headteacher will:
· Act as a model of professional conduct and presentation, demonstrating high personal standards of expertise and commitment.  
· Maximise the contribution of staff to improve the quality of education provided and standards achieved by ensuring that constructive working relationships are formed between staff and pupils.
· Develop good working relationships with the Trust, governors, staff, learners, parents and carers and the community.
· Implement and sustain effective systems for the management of staff performance.
· Motivate and enable all staff in the school to carry out their respective roles to the highest standards, through continuing, high-quality professional development based on assessment of needs and systematic monitoring and evaluation.
· Review and assess the staffing structure of the school.
· Select and appoint staff, in accordance with their delegated responsibilities.
· Deploy and manage staff appointed to the school.

4. Managing the Organisation 

The Deputy Headteacher works with the Headteacher to deploy staff and other resources efficiently and effectively to meet specific objectives in line with the school’s vision statement, aims and objectives.
In partnership with the Headteacher, the Deputy Headteacher will:
· Assume responsibility for the discharge of the Headteacher’s functions at any time when they are absent from the school. 
· Promote and develop good management practice, positive staff participation, effective communication and clear procedures
· Work with colleagues to deploy, develop and retain all staff effectively in order to improve the quality of the education provided by the school.
· Contribute to the formation of policies and procedures of the Governing body concerning the school’s resource and asset management.
· Set appropriate priorities for expenditure, allocation of funds and effective administration.
· Manage and organise the school building and facilities effectively to ensure it meets the needs of the curriculum, the pupils and health and safety regulations.
·  Contribute to the security and effective supervision of the school buildings, their contents and the grounds. 

5. Securing Accountability

The Deputy Headteacher fulfils his or her responsibilities as specified by the Headteacher in accordance with the school’s vision statement, aims and objectives and the School Improvement Plan.

In relation to the Trust and Local Governing board:
· Advise and assist in the exercising of its functions when requested.
· Attend and report to the Trust and Local Governing Body as required.


In relation to parents and those with parental responsibility, to work with the Headteacher to:
· Build an effective partnership between the school and parents / carers recognising them as the first educators of their children.
·  Promote understanding of the mission, aims and ethos of the school through provision of regular information to parents / carers about the curriculum, children’s progress, other matters relating to teaching methods and organisation.

In relation to the Trust, to work with the Headteacher to:
· Liaise and work in partnership with Trust officers and support services to enhance the performance of the school including monitoring and evaluation of the school.

In relation to other schools, colleges and educational bodies, to work with the Headteacher to:
· Promote continuity of learning, progression of achievement and curriculum development.
· Support effective transfer and induction of learners.
· Maintain effective relationships with other schools.
· Provide training and work experience placements for school, college and training school students as appropriate and in accordance with school policy.

6. Strengthening Community

The Deputy Headteacher has a key role in building a school culture and curriculum which takes account of the school diversity and enables the school to play a positive role within the community in which it is located.

In partnership with the Headteacher, the Deputy Headteacher will:
· Develop effective links with the community to extend the curriculum and enhance teaching and learning.
· Create and maintain an effective partnership with parents / carers to support and improve learners’ achievement and personal development.

7. Designated Safeguarding Lead (DSL):

In partnership with the Headteacher, the Deputy Headteacher will:
· Lead the safeguarding strategy for the school, ensuring that all safeguarding concerns are dealt with promptly and effectively.
· Ensure that all staff are trained in safeguarding procedures and aware of their responsibilities in relation to child protection.
· Act as a point of contact for safeguarding concerns. 
· Liaise with external agencies.
· Maintain accurate and confidential safeguarding records, reporting concerns to the Headteacher and governing body as required.
· Ensure that safeguarding is embedded in all areas of school life and that pupils are aware of safeguarding practices.

8. School Specific Responsibilities

To take specific and direct responsibility for aspects of teaching and management that are to be defined with the Headteacher and Governors:
· Lead on assessment, taking accountability for the overview of the progress of all learners from their given starting points.  Analyse data at a learner, year group and whole school level making comparisons with local and national data.  Using data contribute to the priorities of the school so that school performance is maximised.
· Take responsibility for the progress of Pupil Premium learners by monitoring the provision and progress of each individual.  Explore creative ways to maximise their learning from each given starting point.
· Line manage the lunchtime team and the lunchtime experience for the children.  Explore ways of making this a positive experience for all.
· Leadership of at least one major curricular subject or aspect of the school and responsibility for improving standards within the subject or aspect across the curriculum (E.g. Teaching and Learning, Assessment, Curriculum Manager).
Please note that this is illustrative of the general nature and level of responsibility of the role.  It is not a comprehensive list of the tasks that the Deputy Headtecher will carry out.  The postholder may be required to do other duties appropriate to the level of the role, as directed by the headteacher.
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