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Welcome to Four Rivers Family of Schools
Vacancy – Lunch Administrative Lead and Meal Supervisor Term Time Only 
20 Hours per week.  Salary to be confirmed in line with experience 
Thank you for taking the time to visit our website and consider our vacancies.
At Four Rivers Family of Schools we believe inclusion is at the heart of what we deliver and we are excited about making learning relevant and pertinent for all our learners.
We have taken a leap of faith into a new lunchtime provision for our children in two of our schools.  We are looking for a flexible and versatile individual who will be helping us navigate a new lunchtime offer before we expand and roll out the model wider.
The post involves some administrative duties – selecting and ordering bespoke designed menus to meet the nutritionally balanced requirements of our daily menus across two of our schools. This means a good and competent ability to use IT based systems to order and design menus on line and to meet important deadlines to fulfil orders so that meals are delivered in an appropriate and timely manner.
The role will also involve liaison with our meal provider, our schools and taking feedback from our learners to provide nutritional, enjoyable and balanced lunchtime meals.
A Level 3 food hygiene qualification and competency in managing the heating, serving and portion control of meals daily in one school. Working with a small team to ensure the food quality and the menu systems are of high standards.
We can provide relevant and updated training around the management and activity around food hygiene as well as technical and admin support for the wider administrative tasks.
The post will be based at High Lane Primary School but will also oversee our menu options and support our team at Oakgrove School.

We are closing this round of application on June 20th at midday.
Interviews are scheduled for June 2026.  We anticipate the position starting from September 2026.
[bookmark: _GoBack]We have given our posts a salary range but we want to work with the right individual to get the hours offer and the hourly rate right. We would be happy to discuss this further as part of the interview process and anticipate something within NJC scale 3.
How to Apply
Please download and complete the application form and return it via Hello@four-rivers.co.uk.
Indicate on the form which position you are applying for and which school or site as appropriate.  That way, the right panel of people will review your application.
Want to know more?
If you would like to know a little more then please email via Hello@four-rivers.co.uk FAO Jacqui and someone will get back to you to arrange a chat


The ideal candidate
Person Specification
We are looking for the right people to support our Trust philosophy that better is possible. This includes lunchtime provision of balanced, nutrional and  enjoyable meals.

We are looking for someone who has the organisational skills to help us develop a mealtime experience that allows our young people an opportunity to eat well as well as learn well.
We are looking for candidates with the following skillset to join our team.
· A genuine desire to be part of a committed teaching team
· A commitment to further professional development in a range of opportunities to support our lunchtime menu offer across our schools
· An understanding of how schools work and a willingness to be part of a team
· A sense of humour, a glass half full mentality and on a mission to provide something the children will enjoy
· A flexible approach to the role and a can do attitude
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